
KC Substitute W9?
Supplier records in EBS/Oracle are used for more than just paying 
bills. The KC Substitute W9 collects information not found in the IRS W9. 

Here’s what we need: 

1. Physical Address: When setting up a supplier for requisitions, 
we need to know where the supplier is doing business. Their 
physical location, not their PO Box, impacts the sales and use tax 
the County pays.  

2. Payment Address: To send a check to the supplier, we also need 
their remittance address. This address is sometimes, but not 
always, the same as their physical address. 

3. Federal Tax Reporting: We need to have the supplier’s Federal 
tax information to satisfy the IRS W9 requirements. 

4. State Business License: Business license information helps 
ensure that the supplier’s licenses and registrations are up to 
date and that sales and use tax are being paid appropriately.

Talk to 
the Experts

Sarah Rivas
sarah.rivas@kingcounty.gov

(206) 477-4327

James Shoemaker
james.shoemaker@kingcounty.gov

(206) 263-9302 

Sue Krzyzanowski 
susan.krzyzanowski@kingcounty.gov

(206) 263-9297
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